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North Carolina Presbyterian Pilgrimage Leadership Council

· Secretary 

By Rose Gaiser

· Attend ALL Leadership Council meetings, Piedmont and East. This position is one of the core group that attends all meetings 

· Take minutes at each meeting. 

· Correspond with each member of the Council approximately one week prior to the next meeting for delivery of minutes and reminder of upcoming meeting. 

· If unable to attend, arrange for someone to take the minutes. 

· Maintain old NCPC and NCPP records of minutes. 

· Other duties as requested by the officers or Council. 

· Keep a spread sheet with all current members, addresses, phone numbers and email addresses... including the appropriate rectors ... present and upcoming. 
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