North Carolina Presbyterian Pilgrimage Leadership Council Handbook


North Carolina Presbyterian Pilgrimage Leadership Council 

· Fourth Day Chairman

By Lynn Miller

· Prepare the Fourth Day packets for guests, and deliver them to the Head Palanca Cha for the Weekend to be put in Palanca bags.  

· The packet is to contain the following:

1. Guests names, addresses, and phone numbers 

2. Team members names, addresses, and phone numbers

3. Table assignments (last minute info)

4. Current Directory

5. Sponsor Guidelines 

6. Application forms

7. List of existing Reunion groups with

Day, time, and place of meeting and contact information

8. Recommended reading list 

9. Current Leadership Council positions and phone numbers

10. Announcement for upcoming Ultreya

11. Team list with assignments

12. Grace letter

13. Arise flyer

14. E-Link prayer/letter

15. Team application

16. Weekend Group picture to be made on weekend from Outside chas

· Plan Ultreya (2 - 3 weeks following Weekend)

1. Select date, time, and place with Weekend Rector

2. Notify Fourth Day Community (through Newsletter)

3. Plan program, allowing group to divide into “reunion groups”

4. Remind most recent Rector to be prepared to speak

5. Remind upcoming Rector to speak about upcoming weekend

6. Secure person to serve communion and to give the spiritual message 

(usually Head Spiritual Director from recent weekend)

7. Arrange for music books to be brought (check with Operations)

8. Arrange for beverages left over from weekend and paper products 

to be provided. 

9. Arrange for set-up and clean up with local reunion groups

10. Arrange for ice, coffee, and tea to be available- local reunion groups

11. Arrange for baby-sitting with local reunion groups

12. Arrange for microphone and lectern for speaking

Arrange for name tags and markers 

· Moderate the Ultreya

1. Welcome 

2. Invite community to Reunion during the meal.  Direct this activity in some way.

3. Dinner

4. Thank appropriate people for help in making arrangements

5. Have blessing after meal



6. Introduce the music and have several songs 

7. Past Rector comments

8. Future Rector comments

9. Invite community to worship and communion


Fourth Day Packet Items			Source		Distribution





Ultreya Flyer					4th Day		Team & Guests


Guest List w/ address & phone		Registrar		Team & Guests


Table Assignments				Rector			Team & Guests


Arise flyer					4th Day		Team & Guests


Team List w/ address & phone		Rector			Guests


Team List w/ assignments			Rector			Guests


Grace Letter					4th Day		Guests


E-Link flyer					4th Day		Guests


Applications for weekend guests		4th Day/Registrar	Guests


Reading List					4th Day/Study Prof	Guests


Team Application				4th Day		Guests


Reunion Group information		Reunion/Council	Guests


Leadership info				President/Council	Guests


Directory and updates			4th Day		Guests


4th Day Booklet(black and red)		4th Day		Guests
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